First Congregational Church, Emporia, Kansas
Job Description

Children’s Ministry Director/Coordinator
Energetic Christian who loves working with children.  
Part-time children’s ministry director.  10-15 hours per week, paid position.

Please call 620.342.6854, or e-mail resume’ to fcce@osprey.net
General Description:

The Children’s Ministry Director shall work to ensure high quality educational and fellowship opportunities for children and shall strive to bring people into the faith and the church through the same.

Requirements: 

The Children’s Ministry Director must be a Christian, with willingness to participate in the life of First Congregational Church weekly.  He/She must be well organized and able to work effectively and efficiently in a self directed environment.  He/She must be comfortable with a variety of teachings styles/methods that he/she can adapt the needs of the children.  The Children’s Ministry Director must also meet any other policies set forth by the Church pertaining to youth workers. This will be a flexible, part-time position with a range of 10-15 hours/week as a normative work expectation.
Supervision:

Children’s Ministry Director → Sr. Pastor → C.E. Board → Church Cabinet

Duties: 
1. Attend the following the Annual Meeting of the Church. 

2. Meet regularly with the Senior Pastor.

3. Attend C.E. Board meetings as needed.
4. Keep a detailed record of activities and provide a written report at meetings of the Church Cabinet and at the Annual Meeting of the Church.  
5. Provide a regular reporting of Children’s Ministry finances and all expenditures to the Senior Pastor and the Church Cabinet. 

6. Provide written information on a monthly basis for inclusion in the Church Messenger.

7. Provide information for the weekly worship bulletins as necessary.

8. Work with the Pastor, Youth Director, C.E. Board, and other key leaders in the church to help plan and implement Sunday and Midweek Programming for children in accordance with the goals and policies set forth by the church.  The goal of these programs shall be faith formation and growth toward full membership and participation in Christ’s church.
9. The Children’s Ministry Director will work with the Sr. Pastor to make arrangements during his/her vacations, scheduled absences, and absences due to illness.

10. Ensure all activities and programs comply with any and all applicable policies adopted by the Church and/or its boards/committees. 

11. Recruit, train, & supervise leaders/teachers for the Children’s Ministry, including but not limited to Sunday school, Midweek Programs, VBS, preschool programs, and nursery.
12. Oversee the church nursery, including staffing for Sunday services and screening volunteers and paid attendants.

13. Work with the Youth Director and other leaders/teachers to plan and implement fund raising events for special expenses.  Curriculum and basic classroom supplies shall be provided as part of the budget of the C.E. Board.

14. Participate in weekly worship, offering and/or arranging for the children’s message, and participating in any other way as the Sr. Pastor may determine and/or lead a ‘children’s church’ option to meet the needs of families with children too old for the nursery.

15. Work to encourage children’s participation in Sunday worship services.

16. Lead the summer Vacation Bible School (VBS) program, working with the C.E. Board and other key leaders in the church to plan and implement it.

